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REQUESTFOR PROPOSALS

The Departmentof Business,EconomicDevelopment,and Tourism

Strategic Industries Division

HAWAII HIGH PERFORMANCE SCHOOLS & STATE BUILDINGS

PROJECT
SolicitationNo. RFP-04-06-SID

Pursuantto theHawaii PublicProcurementCode,ChapteriO3D, Hawaii Revised
Statutes(HRS), theStateof Hawaii Departmentof Business,EconomicDevelopment,and
Tourism(DBEDT) is soliciting proposalsfor TechnicalandProfessionalServicesfor aproject
entitled HAWAII HIGH PERFORMANCESCHOOLS& STATE BUILDINGS PROJECT.

Project Description:

This projectwill assisttheStateofHawaii Departmentof EducationandtheDepartment
ofAccountingandGeneralServiceswith reviewand/ordevelopmentofguidelinesto designand
build energyefficientandhealthierclassroomsandotherstatefacilities. Thismayincludesite
visits, designreviews,cost-benefitanalyses,technicalassistance,andrelatedservices.

This projectwill also updatetheHawaii Model EnergyCodeandprovidetechnical
assistancefor implementationof amendmentsto theModel EnergyCode.

Requirements:

All written questionsmustbesubmittedto theDBEDT/AdministrativeServices
Office/Contractsby 4:00 p.m.,Hawaii StandardTime (HST)on November7, 2003.

Proposalsshall be receivedup to 12:00p.m. HST on Tuesday,November25, 2003 in
theAdministrativeServicesOffice/Contracts,DBEDT, StateofHawaii,No. 1 Capitol
District,

5
thi Floor, RoomSiO-D, 250 SouthHotel Street,Honolulu,Hawaii, 96813. Proposal

documentsmaybeobtainedfrom saidofficebetweenthehoursof8:00 a.m.to Noonand
1:30p.m. to 4:00p.m.,MondaythroughFriday,exceptfor STATE holidays. All interested
partiesmustregisterwith saidoffice atthetimeaproposaldocumentis requested.

All proposalsmustcomplywith theDBEDTGeneralTermsandConditionsdated
April 15, 1996. Offerorsareencouragedto readtheentireproposaldocuments.Proposalsmust
besubmittedon DBEDT proposalformswith the original signedin BLUE INK.

EileenHaradafor
TheodoreE. Liu, Director
DepartmentofBusiness,EconomicDevelopment,andTourism
StateofHawaii
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CAUTION!!!!!

1. ALL PROPOSALS MUST BE SUBMITTED ON DBEDT
PROPOSAL FORMS AND FOLLOW PROPOSAL
REQUIREMENTS, INCLUDING PROVIDING THE
ORIGINAL SIGNED IN BLUE INK.

2. ALL WRITTEN QUESTIONS MUST BE SUBMITTED TO
THE DBEDT/ADMINISTRATIVE SERVICES
OFFICE/CONTRACTS BY 4:00 P.M., HAWAII STANDARD
TIME (HST) ON NOVEMBER 7, 2003.

3. THE DBEDT ADMINISTRATIVE SERVICES/CONTRACTS
OFFICE MUST RECEIVE ALL PROPOSALS NO LATER
THAN 12:00P.M., HST, TUESDAY, NOVEMBER 25, 2003.

4. OFFERORS ARE CAUTIONED THAT FEDERAL EXPRESS
AND UNITED PARCEL SERVICE DELIVERIES ARE
GUARANTEED UP TO 5:00 P.M. OF THE DESIGNATED
DELIVERY DATE. OFFERORS ARE CAUTIONED TO
MAKE PRIOR ARRANGEMENTS TO ENSURE DELIVERY
BY 12:00P.M., ON THE PROPOSAL DUE DATE.

Proposalandregistrationformsare availableat:

Departmentof Business,EconomicDevelopment,andTourism
AdministrativeServicesOffice/Contracts
No. 1 Capitol District
250 SouthHotel Street,5th Floor, Room5 1 OD
Honolulu, Hawaii 96813

ContactPerson:EileenHarada

(808)586-9312
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INTRODUCTION, SIGNIFICANT DATES, AND OFFICIAL CONTACT PERSON

HAWAII HIGH PERFORMANCESCHOOLS & STATE BUILDINGS PROJECT

A. INTRODUCTION

1. Purpose: To assistDBEDT reviewand/ordevelopsustainableguidelineswhich
complementthe U.S.Departmentof Energy’sHigh PerformanceSchool’sProjectto
designandbuild energyefficient andhealthierclassroomsandotherstatefacilities
for the Stateof HawaiiDepartmentof EducationandtheDepartmentofAccounting
and GeneralServices.This mayincludereviewofEducationalSpecifications;
assistingwith implementationof changesandrecommendations;sitevisits; design
reviewofbuildingsandportables,bothplannedandexisting; life-cycle cost-benefit
analysesandguide; technicalassistance;chapteror insertson sustainabledesignfor
theDesignConsultantCriteriaManual;developmentofdesignguidelinessuitable
for Hawaii; submissionof quarterlyprogressreports,fiscalreports,and invoices;
relatedservices;andworkingundercompressedtime schedules.This projectwill
also updatetheState’sModel EnergyCodeandprovidetechnicalassistancefor
implementationofamendmentsto theModel EnergyCode.

2. The Need: A CONTRACTORto work underthesupervisionoftheDBEDT
StrategicIndustriesDivision ProjectManager,to meetthepurposeoftheprojectas
describedabove,andto successfullycompleteall deliverables,asapprovedby the
STATE, asdescribedin thefollowing pages.

B. SIGNIFICANT DATES

Advertisement~ Octoberi9, 2003

Issuanceof Requestfor Proposal: October20, 2003

Deadlinefor Offeror’s Written Questions 4:00 p.m., November7, 2003

Responseto Offeror’s QuestionsandAddendaDeadline: November12, 2003

4:00pm

SealedProposalDue 12:00p.m. HST November25, 2003

C. OFFICIAL CONTACT PERSON

Theofficial contactpersonfor all communicationregardingtheRFPis:

Ms. EileenHarada
DepartmentofBusiness,EconomicDevelopment,andTourism
AdministrativeServicesOffice/Contracts
250 SouthHotel Street,5th Floor, Room5iOD
Honolulu,Hawaii 96813
Telephone:(808) 586-9312
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STATEMENT OF WORK

HAWAII HIGH PERFORMANCE SCHOOLS & STATE BUILDINGS

PROJECT
A. OBJECTIVES

1. AssisttheStateofHawaii DepartmentofEducation(DEd)andtheDepartmentof
Accountingand GeneralServices(DAGS) with reviewand/ordevelopmentof
sustainablebuilding guidelinesto designandbuild energyefficient andhealthier
classrooms,which complementtheU.S. DepartmentofEnergy’sHigh Performance
SchoolsProject.

2. Reviewand/ordevelopsustainableguidelinesto designandbuild otherstatefacilities
that arehealthierfor occupantsthancurrentstatefacilities, andhaveenergyand
resourceefficientfeatures,materials,andequipment.

3. Participatein sitevisits, designreview,life-cycle cost-benefitanalysis,technical
assistance,and/orrelatedservices,asneeded.

4. UpdatetheHawaii Model EnergyCodeandprovidetechnicalassistancefor
implementationof amendmentsto theModel EnergyCode.

B. SCOPE OF WORK

TheCONTRACTORshall, in a propermannerasdeterminedby theSTATE, providethe
following services:

1. Task i — Reviewand commenton theStateofHawaiiDepartmentofEducation’s
“EducationalSpecifications”for public schoolbuildings.

a. Reviewandcommenton varioussectionsandrecommendnewsectionsor an
entirelynewchapter,if sodirectedby theSTATE.

b. AssisttheDEd andDAGS to implementthechangesto the“Educational
Specifications.”

2. Task2 — SiteVisits: Conductsitevisits for technicalassistance.

a. Providetechnicalassistanceon therenovationdesignsofspecificschools/portables.

b. Thesitevisitsshall include:

1) Sitevisits to schools(old schoolsneedingrenovationand new/oldportable
classrooms)to discussrenovationideas.

2) ReviewofDEdand/orDAGS designplans for selectedbuildings/facilities,if
so directedby theSTATE, anddiscussionswith DAGS/DEdpersonnel
regardinglife-cycle costanalysisfor Hawaii schoolsandotherbuildings.
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3. Task 3 — Presentation/workshopon draft or conceptoutlineofchapter,and/or asample
of thechapterorsubsectionsof existingchaptersin DAGS DesignConsultantCriteria
Manual,asdeterminedby theSTATE.

4. Task 4 — TechnicalAssistance

a. As directedby theSTATE, theCONTRACTORshallconductor participatein
technicalassistancemeetingswith DAGS/DEdto reviewvariousplansand
specifications.TheCONTRACTORshallprovidefollow-up information,as
approvedby theSTATE.

5. Task5 — Life-CycleAnalysisGuide

a. TheCONTRACTORshalldevelopa guideon life-cycle costandbenefitanalysis
for Hawaii schoolsandotherbuildings,asdeterminedby theSTATE. The
CONTRACTORshall alsodo thefollowing:

1) Providea listing of selectedmeasuresappropriatefor schoolswith costsand
benefitsshownandthelife-cycle costor paybackcalculatedfor thetypical
condition.

2) Providereferencesfor additionalinformationon classroomroof
insulation/radiantbarrierdesign,andwindow typeselection,similar to the
CaliforniaHigh-PerformanceSchools,Volume2.

3) Work with DEd to determineadiscountrateandothereconomicperformance
measures.

4) Developa simpleworksheetwhereDEdor DAGS or theircontractorscan
evaluatethe life-cyclecostof variousdesignoptions.

6. Task6 — Preparationof informationon SustainableDesignin theDesignConsultant
CriteriaManual

a. TheCONTRACTORshall providean outline/conceptdraft ofwhat this chapteror
subsectionsto existing chaptersmight includeand look like, as determinedby the
STATE.

7. Task7 — Prepareotherpublicationsorprovidetechnicalassistance,as determinedby
theSTATE.

a. This mayincludethedevelopmentof “design guidelines”appropriatefor Hawaii, or
similar documents,or additional follow-up technicalassistanceto Stateofficials, as
determinedby theSTATE.

8. Task 8 — Updatethe Hawaii Model EnergyCodeand providetechnicalassistancefor
implementationof amendmentsto theModel EnergyCode;andprovide other
assistanceandconductothertasksin supportof energyefficiencyin statebuildingsand
facilities, asdeterminedby theSTATE.
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9. Task9 — Submitfor STATE approvalthe following reports,which shall include, but
not be limited to:

a. QuarterlyProjectReports: Narrativereportscoveringthequartersduringthe term,
or anyextendedterm,of this Contract. Examplesof “quarters”areJuly through
September,OctoberthroughDecember,JanuarythroughMarch, andApril through
June.

1) EachQuarterlyProjectReportshall include,but not be limited to, a summary
of theactivities occurringduring thequarterandtheir results,including
numberof peopleattendingandamountsof publicationsdistributed,and
evaluationsandrecommendations.

2) QuarterlyProjectReportsaredue to theSTATEby theendof thefirst week
of the month in the new quarter. Example: Thequarterlyreport for theJuly —

Septemberquarteris due theendofthe first weekin October.

b. FiscalReports: CertifiedFiscalReportshall summarizebudgetchargesin
accordancewith theformat specifiedby theSTATE,which will be incorporated
into thecontract. TheFiscalReportshall be submittedwith an Invoice,whichwill
alsobe incorporatedinto thecontract. A sampleFiscalReportandInvoiceare
availableat DBEDT.

c. Invoices: Certified invoicesshallbe submittedwith Fiscal Reportsand shall
conformto aformat specifiedby theSTATE,which will be incorporatedinto the
contract. Invoicesmaybesubmittedto theSTATE at theendof eachtask,listing
thedeliverablesdeliveredto theSTATE and theapplicablecharges.

d. Final Fiscal Report: Certified Final FiscalReportshallsummarizeall charges
during theperiodoftheContractin accordancewith the format specifiedin the
contract. The final FiscalReportfor final taskscompletedshallserveastheFinal
Fiscal Report.

e. All reportsand invoicesshall besubmittedto Mr. MauriceH. Kaya;Chief
TechnologyOfficer; Departmentof Business,EconomicDevelopment,and
Tourism;P.O. Box 2359; Honolulu,Hawaii 96804-2359.

10. ProjectWork Orders
a. TheCONTRACTORshallsubmitfor STATE approvalaWork Orderfor each

periodof work at leastfourweeksprior to thestartof eachWork Orderperiod. The
first Work Ordershallbe submittedwithin 10 daysof theeffectivedateofthis
Agreement.

b. Work Ordersshallbe in accordancewith aformatspecifiedby theSTATE, which
shall be incorporatedinto thecontract.Work Ordersshall include,but not be
limited to, aWork Planwith goals,plannedactivities,estimatedscheduleof
performance,estimatedexpensebudget,andan estimatedscheduleof deliverables
and charges.An exampleWork Orderis availableat DBEDT.
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c. A noticeto proceedwill be issuedby theSTATE uponapprovalof aWork Order.

d. An approvedWork Ordershall beamendedwith prior approvalof theSTATE.
Work Orderamountsmaybeshiftedfrom onedeliverableto anotherin accordance
with “CompensationandPaymentSchedule,”which will be incorporatedinto the
contract. A sample“CompensationandPaymentSchedule”is availableat DBEDT.

C. TIME SCHEDULE

1. Servicesshall beginuponexecutionof theAGREEMENTandcontinueuntil the
AGREEMENTexpirationdateof September30, 2004,unlesstheAGREEMENTis
extendedor terminatedearly,baseduponSTATE evaluationandfunding.

2. This projectmayrequireworkingundercompressedtime schedules.

D. COMPENSATION

i. TheAGREEMENT shallbe madeon afirm fixed feebasis.

2. Proposalsshallbepricedin accordancewith pricing instructionsincludedin
sectionC.4 “Compensation”on pagePR-3 andPR-4.

3. Paymentshallbe madein installmentson thebasisofsatisfactorycompletionof
eachtaskandcontingentupontheSTATE’sapprovalofspecifieddeliverables
relatedto eachtask.

4. CONTRACTORprovidedservices.TheCONTACTORshall incur all costsof
implementingthescopeof services.

5. Tax Clearance.TheCONTRACTORis requiredto obtaincurrenttaxclearance
from theStateofHawaii Departmentof Taxationandthe InternalRevenue
Serviceprior to enteringinto acontractwith theSTATE andagainto receivefinal
payment.
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EVALUATION CRITERIA

HAWAII HIGH PERFORMANCE SCHOOLS & STATE BUILDINGS

PROJECT
A. MINIMUM CRITERIA FOR PROPOSAL RESPONSIVENESS

1. Proposalsrequestingfundingin excessof BUDGETED AMOUNT shallbe deemed
unresponsiveandshallbe rejectedas unacceptable.

2. Unfavorablereferencesmaybejustification for rejectionof aproposal.TheState
reservestheright to usewhateverresourcesavailableto theStateto seekadditional
referencesin additionto thosesubmittedin the proposal.

3. Submittingincompleteproposaldocumentsor failure to sign theproposaldocuments
maybejustification for rejectionof aproposal.

4. Failureto respondor comply with thespecificationsprovidedin thesolicitationorthe
requirementsprovidedby statuteor law maybejustification for rejectionof a proposal.

B. PROPOSAL EVALUATION CRITERIA

Thefollowing threesectionsdescribeselectioncriteria,which includeTechnicalCapability,
Approach,ManagerialCapabilities,and CompetitivenessandReasonablenessof Price.

1. TechnicalCapability

TheSTATEstronglyprefersarecordoftechnicalcapabilitythat demonstratesthorough
knowledgeandexperiencein thedevelopmentandevaluationof theHawaii State
energyefficientbuildingcodes,specificallytheHawaii Model EnergyCode(HMEC)
for commercialbuildingsasit pertainsto schoolandotherStatebuildingsandfacilities.
TheStatealsostronglyprefersarecordoftechnicalcapabilitythat demonstrates
thoroughknowledgeandexperiencein thedevelopmentandtechnicalmeritsof the
federallysponsoredHigh PerformanceSchoolsProgram. Theseareessential
requirementsas thereis no allocation in theprojecttimeline for learningaboutthe
HMEC orHigh PerformanceSchools,andtheselectedCONTRACTORmust
immediatelycommencework on thedeliverablesoncetheAGREEMENT is executed.

In evaluatingthis capability,the STATEprefersofferorswhohavedemonstrated
experienceand capabilityin thefollowing areas:

a. Developmentand evaluationof theHawaii Stateenergyefficientbuilding codes,
specificallytheHawaii Model EnergyCode(HMEC) for commercialbuildingsasit
pertainsto schooland otherStatebuildingsand facilities.
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b. Designinghigh-performanceschools,includingthewholebuildingdesignprocess
integratingsubstantiallybetterenergyefficiency, economic,health,and
environmentalperformancethanstandardschoolbuildings.

c. Developingenergyefficiencybuilding “guidelines”thathaveenergyandresource
efficiencyrequirementsbeyondtheestablishedbuildingcodes. Demonstrated
knowledgeandexperiencewith building codesandguidelinesof statesand/or
islandterritorieswith climatessimilar to Hawaii is mandatory.

d. Workingwith Hawaii stateandcountyagenciesto developenergyefficiency
building codesand/orguidelinesis alsoessential,asDBEDT will beworking with
two ofthelargeststateagenciesin Hawaii governmentto developand/orevaluate
energyand resourceefficient guidelinesfor local public schoolsandotherstate
facilities.

2. Approach

TheStateprefersawell-qualifiedOfferorthat can developa thorough,cost-effective
approachto accomplishthisproject. TheStatewill evaluateOfferors’ draft work orders
by thefollowing criteria:

a. SpecificactivitiesandapproachOfferorproposesto undertakein accomplishing
eachof thetaskslisted in theScopeofWork in theprevioussectionofthis
document,within the statedTime Schedule.

3. Managerial Capabilities

TheStateintendsto selectan Offeror that candemonstratea stronglikelihood of
completingtheproposedwork on scheduleanddeliveringtechnicalandprofessional
assistancein atimely manner.In evaluatingthis proposal,the Stateshalllook for
Offerorsthat:

a. Have demonstratedexperienceandskills in workingwith stateagenciesin
developingandimplementingenergyefficientbuildingcodesandguidelines.

b. A successfulrecordofassistingstateagenciesto implementchangesin theirbid
documents,designstrategies,andconstructionpracticesthat improveenergy
efficiency in public schoolsand otherstatebuildings.

c. MANDATORY: A successfultrackrecordofimplementingimprovedenergy
efficiencyin bid documents,designstrategies,andconstructionpracticeswith states
and/orislandterritorieswith climatessimilar to Hawaii.

4. Competitivenessand Reasonablenessof Price

TheStaterequiresproposalsthat clearly identify costsasoutlinedon pagesPR-3
andPR-4..

E-3



HAWAII HIGH PERFORMANCESCHOOLS & STATE BUILDINGS
PROJECT

Evaluation Worksheet
The Director shall appoint an evaluation committee. The committee shall evaluateresponsive
proposals in accordancewith the sectionentitled, “Proposal Requirements,” and basedon the
following generalcriteria.

Evaluation Section Possible
Score

TECHNICAL CAPABILITY: Demonstratedexperienceandcapability in:

I. Developmentandevaluationof theHawaii Stateenergyefficient buildingcodes, 20
specificallytheHawaii Model EnergyCode (HMEC) for commercialbuildings
asit pertainsto school andotherStatebuildingsandfacilities.

2. Designinghigh-performanceschools,includingthe wholebuilding design 15
processintegratingsubstantiallybetterenergyefficiency,economic,health,and
environmentalperformancethanstandardschoolbuildings.

3. Developingenergyefficiencybuilding “guidelines”thathaveenergyand 10
resourceefficiencyrequirementsbeyondthe establishedbuildingcodes.
MANDATORY: Demonstratedknowledgeandexperiencewith statesand/or
islandterritorieswith climatesimilar to Hawaii.

4. Workingwith Hawaii stateandcountyagenciesto developenergyefficiency 10
buildingcodesand/orguidelines.

Technical Capability Subtotal

APPROACH
1. Draft work ordersthat demonstratea thorough,cost-effectiveapproachto iO

accomplishthis project,includingspecificactivities andapproachOfferor
proposesto undertakein accomplishingeachof the taskslistedin theScopeof
Work in theprevioussectionofthisdocument,within the statedTime Schedule.

Approach Subtotal

MANAGERIAL CAPABILITY
1. Havedemonstratedexperienceandskills in working with stateagencies iO

developingandimplementingenergyefficientbuilding codesandguidelines.
2. A successfulrecordofassistingstateagenciesto implementchangesin their 10

bid documents,designstrategies,andconstructionpracticesthat improve
energyefficiencyin public schoolsandotherstatebuildings.

3. MANDATORY: A successfultrackrecordof implementingimproved 10
energyefficiencyin bid documents,designstrategies,andconstruction
practiceswith stateand/orislandterritorieswith climatessimilar to Hawaii.

Managerial Capability Subtotal

COMPETITIVENESS AND REASONABLENESS OF PRICE
Competitivenessandreasonablenessofpriceas outlined on pagePR—3 and 5
and PR—4.

Total PossiblePoints 100
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SPECIAL PROVISIONS

HAWAII HIGH PERFORMANCE SCHOOLS & STATE BUILDINGS

PROJECT
A. PREFERENCES

Thefollowing preferencesshall apply to this solicitation. Theevaluatedpriceshall be
basedon applicationof thesepreferencesin theorderspecifiedbelow:

I. In-State Contractor. Preferenceshallhe given to offerorswithin theStateof
Hawaii. Wheneveran offeror selectsandqualifiesfor an in-statecontractor
preference,all pricesfrom offerorswhodo not selector qualify underthein-state
contractorpreferenceshall be increasedby 5% for evaluationpurposes.Offerors
claiming this preferenceshall submitatax clearancecertified from the Stateof
Hawaii, Departmentof Taxationwith their proposaland mustindicatea Stateof
Hawaii businessaddress.

2. Contractor Matching ofFunds. For purposesof theevaluationof prices,
preferenceshallbe given to proposalsthat matchStatefundsin wholeor in part.
For evaluationpurposes,pricesshallbe adjustedasfollows:

Matching PriceReduction
100%or more 20%
75-99% 15%
50-74% 10%
15-49% 5%
1-24% 2.5%

OfferorsmatchingStatefundsin wholeor in partshallreflect this match in their
proposedbudget. Offerorsare cautionedthat theyhavetheresponsibilityof
verifying their matchusingstringentcostaccountingprinciplesandpractices.

3. Reciprocal Preference. Residentofferorsof theStateof Hawaii maybe given a
reciprocalpreferenceequalto thepreferencethat an out-of-stateOfferorwould be
given in theirstate.

4. Tax Adjustment for Out-of-Stateand Tax-Exempt Bidders. Tax adjustment
for out-of-stateandtax exemptbidders. Wheretheofferor is an out-of-state
vendornot doingbusinessin theStateor is apersonexemptedfrom payingthe
applicablegeneralexcisetax, the proposalprice,for thepurposeof determining
the lowestprice offer, shall be increasedby theapplicableretail rateof general
excisetax and the applicableusetax.

B. FEDERAL AUDIT REQUIREMENT

In accordancewith S-1579(Public Law 104-156),theContractormaybe subjectto single
audit requirementsif theContractor’sexpendsa total amountof federalawardsequalto
or in excessof $300,000.00in aggregateexpendituresfor relatedprograms.
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C. Proposalsmustbe priced.

D. Proposalsrequestingmore thanPROJECTBUDGET AMOUNT in Statefunding shallbe
rejected.

E. Bid security,performance,andmaterial bondingarenot required.

F. GeneralTermsandConditionsNot Applicable. Sections2.9 and2.12 of theGeneral
TermsandConditionswhichapplyspecificallyto the Invitation to Bid methodof
selectionare not applicableto this solicitation.

G. Offeror shallidentify andsubmitthe namesof all employeesandsubcontractorsthatwill
be performingthe work of this solicitationfor prior Stateapproval.

H. All work completedmustcomply with all applicable,State,Countyand Federal
regulations,codes,andguidelines.

I. Tax Clearance:The Awardee(s)shall berequiredto obtainacurrenttax clearancefrom
theStateof Hawaii Departmentof Taxationand the Internal RevenueServiceprior to
enteringinto acontractwith the Stateandagainto receivefinal payment.

It is recommendedthat the “Tax ClearanceApplication,” Form A-6, attached,bemailedto a
Stateof Hawaii Departmentof Taxationdistrict office as soonaspossible,as theprocessmay
take21 calendardaysbeforeyou receivetax clearance.We alsorecommendthatextra-certified
copiesberequested,if respondingto severalcompetitivesolicitations. Extra-certifiedcopies
maybe requestedby writing or typing thenumberof copiesnext to the checkbox 3.c.on the
applicationform. Offerorswho repeatedlysubmitbids or proposalsfor Stateor countycontracts
shouldfile frequentlyfor a taxclearance.
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PROPOSAL REQUIREMENTS

HAWAII HIGH PERFORMANCE SCHOOLS & STATE BUILDINGS

PROJECT
A. SUBMISSION REQUIREMENTS

I. An original andthree(3) copiesof theproposalshall be submittedin a sealed
envelopeto:

Departmentof Business,EconomicDevelopment,andTourism
AdministrativeServicesOffice/Contracts
250 SouthHotel Street,5thFloor, Room 5 IOD
Honolulu,Hawaii 96813

2. Theoriginal proposalshall beclearlymarked“original” on theupperright-hand
cornerof thecoverpage.

THE ORIGINAL PROPOSAL MUST BE SUBMITTED WITH THE
ORIGINAL SIGNATURE SIGNED USING BLUE INK BY AN OFFICER
OF THE COMPANY AUTHORIZED TO SIGN SUCH DOCUMENTS.

3. “Solicitation No. RFP-04-06-S1D”shallbe referencedon theoutsideof thesealed
proposals.Facsimilesshallnot be accepted.

4. The Administrative ServicesOffice/Contracts must receivesealedproposals,
no later than 12:00p.m., HST, November25, 2003. Proposalsshall be timed-
stampedwith the Administrative ServicesOffice/Contracts time clock upon
receipt. Late proposals shall not be accepted. The Administrative Services
Office/Contracts’ time clock shall serveasthe official time.

5. Offerorsarecautionedthat FederalExpressandUnited ParcelServicedeliveries
areguaranteedup to 5:00p.m.of thedesignateddelivery date. Offerorsare
cautionedto makeprior arrangementsto ensuredelivery by 12:00p.m.on the
proposalduedate.

6. Offerorsareto completeandsubmitthe sectionentitled, “Proposal.”

B. OFFEROR’S COVENANTS AND QUALIFICATIONS

1. Proposalsshall includecompletedproposalpagesin the sectionentitled
“Proposal”.

2. An authorizedrepresentativemustsign the proposalandacorporateresolutionor
evidenceof authorizationto bind mustbe attached.

3. PLEASENOTE: The nameof your organizationmust matchthenamewhich is
either legally registeredwith the Hawaii Departmentof CommerceandConsumer
Affairs (DCCA) for Hawaii corporations,partnerships,or tradenames;or the
Departmentof Taxationfor soleproprietorswho do not haveregistered
tradenameswith the DCCA. An out-of-stateorganizationmust he legally
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registeredwith its appropriatestate. Shouldthe proposalincludemore thanone
entity or shouldtheofferoranticipatework to be performedthroughsuhcontracts,
pleaselist all entitiesor subcontractorsandtheir respectiveroles in theproject.

C. PROJECT PROPOSAL

Theprojectproposalshall include,butnot be limited to:

1. TechnicalCapabilitiesto Perform Scopeof Work

TheproposalshalldemonstratetheOfferor’s proposedtechnicalapproachto the
scopeof work thatdemonstratesthoroughknowledgeandexperiencein energy
planningandpolicy activities. Theofferorsshall provideevidenceof experience
and capabilityin thefollowing areas:

2. Approach

The Statewill evaluateOfferors’ draft work ordersby the following criteria:

a. Identificationanddescriptionof tasksto completeproject.

b. The creativenessandpracticalityof the approach.

c. A budgetthatdoesnot exceedBUDGET AMOUNT.

d. A time schedulefor completionby DATE.

3. Managerial Capabilities

TheStateintendsto selectan Offeror that candemonstrateastronglikelihood of
completingtheproposedwork on scheduleand deliveringtechnicaland professional
assistancein atimely manner. In evaluatingthis proposal,theStateshall look for
offerorsthat:

3. Time Schedule

All servicesshallbe completedby SEPTEMBER 30, 2004.

4. Compensation

a. The proposalshall be pricedandshall includeabudgetfor all tasksproposed.
Thetotal amountfor theprojectshallnot exceed$100,000.

b. YOU MAY USEANOTHERPAYMENT BASIS. Theproposalshall includea
recommendedprogresspaymentschedulebasedon deliverables,for all tasksas
theyaresatisfactorilycompleted.Paymentsshall bemadeon predetermined
progresspaymentscontingenton STATE’s approvalof specifieddeliverables.
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SampleProgressPaymentSchedule:

Deliverables
1. Task 1
2. Task2
3. Task 3
4. Task4
5. Task5
6. Task6
7. Task7
8. Task8
9. Final Reportandall fiscal reports

Approximatepercentagesfor
Compensationfor satisfactory
completionof deliverables
15%of fundsawarded
10%of funds awarded
10%of funds awarded
15%of funds awarded
10%of funds awarded
10%of funds awarded
10%of fundsawarded
10%of funds awarded
10%of fundsawarded

c. Theproposedprice shallbebasedon afirm fixed fee. YOU MAY USE
ANOTHER BASIS.

d. TheCONTRACTORshallbe requiredto obtain a currenttax clearancefrom the
Stateof Hawaii, Departmentof TaxationandtheInternalRevenueServiceprior
to enteringintoa contractwith theStateandagainto receivefinal payment.
Offerorsareencouragedto immediatelyapply for a taxclearance,andif possible,
to submittheir tax clearancewith their proposal.A taxclearanceapplicationis
attached.SeeparagraphI, “Tax Clearance”on pageSP-3of theSpecial
Provisionsfor moredetailedinformation.
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STATE OF HAWAII

DEPARTMENTOF BUSINESS,ECONOMIC DEVELOPMENT,AND TOURISM

STRATEGIC INDUSTRIESDIVISION

HAWAII HIGH PERFORMANCE SCHOOLS & STATE BUILDINGS

PROJECT
SOLICITATION No.

RFP-04-06-SID

PROPOSAL

OFFERORSARE TO COMPLETEAND SUBMIT THIS SECTION
FOR THEIR PROPOSALS
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PROPOSAL

HAWAII HIGH PERFORMANCE SCHOOLS & STATE BUILDINGS

PROJECT
SOLICITATION No. RFP-04-06-SID

Departmentof Business,EconomicDevelopment,andTourism
AdministrativeServicesOffice/Contracts
No. I Capitol District, 5th Floor, Room S1OD
250SouthHotel Street
Honolulu,Hawaii 96813

Theundersignedhascarefully readandunderstandstheterms,conditions,and
requirementsspecifiedin theRequestfor Proposalattachedheretoandherebysubmitsthe
following proposalto performthework specifiedherein,all in accordancewith thetrue intent
andmeaningthereof.

Theundersignedfurtherunderstandsandagreesto thefollowing:

• That by submittingthis proposal,theundersignedis declaringthat this proposalis not in
violation of Chapter84, HawaiiRevisedStatutes,concerningprohibitedStatecontracts;

• Thatby submittingthis proposal,theundersignedis declaringthat theproposalis beingmade
withoutcollusionwith any otherperson,firm, or corporation;

• ThattheDirectorof theDepartmentof Business,EconomicDevelopment,andTourism
reservestheright to canceltheRequestfor Proposalat anytime andall proposalsmaybe
rejectedin wholeor in part whenit is in thebestinterestof theState;

• That discussionsmaybe conductedwith offerorswho submitproposalsdeterminedto be
reasonablysusceptibleof beingselectedfor award,but proposalsmaybe acceptedwithout
suchdiscussions;

• That theundersignedmaybe requiredto submitbestandfinal offersbasedon discussion;

• That award,if any shallbemadeon a firm fixed feebasisto theresponsiveandresponsible
Offerorwho hassubmittedthemostadvantageousoffer in accordancewith theevaluation
criteriaset forth in this Requestfor Proposals;

• That,by submitting this proposal,theundersignedis declaringthat if awardedacontract,the
undersignedshall comply with all requirementsfor wages,hours,and workingconditionsin
accordancewith Section103-55,Hawaii RevisedStatutes;and

• That,if awardeda contract,theundersignedherebycommitsto a minimumof two
consultationsessionswith the State.
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Theundersignedacknowledgesreceiptof any addendumissuedby theDepartmentof
Business,EconomicDevelopment,andTourismby recordingin thespacebelow thedateof
receipt:

AddendumNo. 1 AddendumNo. 2

AddendumNo. 3 ___________ AddendumNo. 4 _________

Theundersignedherebycertifiesthat theproposalherebyattachedhasbeencarefully
checkedandis submittedascorrect.

ExactLegal Nameof Offeror(CompanyName)

Authorizedsignature(attachcorporaleresolutionor evidenceofauthorization
to bind)

Title

l)ate

StreetAddress

City, State,ZIP Code

TelephoneNuniber

Fax Number

Email Address

Mailing Address(if different from streetaddress)
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Stateof Hawaii GeneralExciseTax (GET) LicenseNumber:

FederalTaxpayerIdentificationNumber: ___________________

Type of Organization:
________ Individual ________ Partnership Corporation ________JointVenture

If Offeror is a “dba’ or adivision of acorporation,furnish the exactlegal nameof the
corporationunderwhich the contract,if awarded,shall be
executed:________________________________________
Stateof Incorporation: Hawaii _____ Other: _____

PREFERENCES:

The following preferencesapplyto thissolicitation. A detaileddiscussionof eachpreferenceis

includedin the sectionentitled,“Special Provisions.” Indicatewhich preferencesapply.

1. In-statecontractorpreference: yes__________ no ___________

If yes,indicateStateof Hawaii businessstreetaddress:________________________________

If yes,attachcurrent(issuedwithin six monthsof bid submittal)tax clearancefrom the State
of Hawaii Departmentof Taxation.
(Note: The biddermaywish to alsoobtaintax clearancefrom the Internal RevenueService
at the sametime in orderto fulfill this requirementif awardeda contract.)

2. Matchingfunds yes_____ no_____

If yes, indicatethe amount_________________________

3. ReciprocalPreferences:

List your principal placeof business:

Streetaddress,City, State,Zip Code

Are you registeredwith the Stateof Hawaii, Departmentof CommerceandConsumerAffairs to

do businessin theStateof Hawaii? yes___________ nO____________

4. Tax Adjustments:

Are you an out-of-statebusiness? yes___________ no____________
Is your organizationtax exempt? yes no___________
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QUALIFICATION QUESTIONNAIRE

HAWAII HIGH PERFORMANCE SCHOOLS & STATE BUILDINGS

PROJECT
1. How manyyearshasyour organizationbeenin businessunderyour presentbusiness

name?

2. How manyyears’experiencein this field of work hasyour organizationhad?

3. Show whatprojectyour organizationhascompletedin the pastfive (5) yearsthat is
relatedto this project:

NameandAddress Description Contract Completion

of ProjectOwner Amount Dale

4. Haveyou everfailed to completeanywork awardedto you?
If so, when,whereandwhy?

5. Has anyofficer or partnerof your organizationin thepastfive (5) yearsbeenan officer,
partneror individual of someotherorganizationthat failed to completeacontract?
If so, statenameof individual, otherorganizationandreasontherefore:

6. Forwhat countieswithin the Stateof Hawaii haveyou performedwork andto whom do
yOU refer?

Agency ProjectDescription ContactPerson Phone
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7. For what departmentsof theStateof Hawaii haveyou performedwork and to whom do
you refer?

Department ProjectDescription ContactPerson Phone

8. Haveyou performedwork for the U.S.Government?
If so, list andto whomdo you refer?

Agency ProjectDescription ContactPerson Phone

9. Haveyou everperformedany work for any othergovernmentalagenciesoutsidetheState
of Hawaii?_________

If so, list andto whom do you refer?

Agency ProjectDescription ContactPerson Phone

10. List aminimum of threereferencesfor work performedsimilar to this project.

Company ProjectDescription ContactPerson Phone

11. Whatis theprofessionalor projectexperienceof the principal individualsbeing assigned
to this project?

Individual’s Name PositionorTitle YearsExperience Type of Work
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CORPORATERESOLUTION

Attach here:

1. Corporateresolutionorwrittenauthorizationof Offeror’s representativeto sign this
proposal.
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EXhIBIT A

TAX CLEARANCE

Attach TaxClearancefrom the Stateof Hawaii Departmentof Taxation in order to receivean In-
Statecontractpreference.

NOTE: Offerors areencouragedto apply for tax clearancein conjunctionwith submissionof
proposal. Due to thelength of time thatmaybe requiredto obtain thetax clearance,it maynot
he possibleto obtainthe taxclearancein timeto submitwith the proposal.The Awardeemust
obtain ataxclearancebeforethecontractcanbe executed.



FORM A-6 STATE OF HAWAII DEPARTMENT OF TAXATiON
(REV. 2001) TAX CLEARANCE APPLICATION

PLEASE TYPE OR PRINT CLEARLY ____________________________

FOR OFFICE USE ONLY

1. APPLICANT INFORMATION: (PLEASE PRINT CLEARLY) BUSINESS START DATE IN HAWAII

IF APPLICABLE
Applicant’s Name / /

HAWAII RETURNS FILED

Address IF APPLICABLE

19 19
City/State/Zip Code _________________________________________________________________________

STATE APPROVAL STAMP
DBA/Trade Name _________________________________________________

2. TAX IDENTIFICATION NUMBER(S): (Complete applicable ID numbers)

HAWAII GENERAL EXCISE ID #

FEDERAL EMPLOYER ID #

(FEIN) _______________________________

SOCIAL SECURITY #(SSN) ~ SIRS APPROVAL STAMP

3. APPLICANT IS A/AN: (CHECK ONLY ONE BOX)

El CORPORATION El S CORPORATION El TAX EXEMPT ORGANIZATION
El INDIVIDUAL El PARTNERSHIP El ESTATE El TRUST
El LIMITED LIABILITY COMPANY El LIMITED LIABILITY PARTNERSHIP

El Single Member LLC disregarded as separate from owner; enter owner~sFEIN/SSN___________________

4. THE TAX CLEARANCE IS REQUIRED FOR:
CERTIFIED COPY STAMP

El CITY, COUNTY, OR STATE GOVERNMENT CONTRACT IN HAWAII~ 0 LIQUOR LICENSE *

0 REAL ESTATE LICENSE 0 CONTRACTOR LICENSE El BULK SALES
0 FINANCIAL CLOSING El PROGRESS PAYMENT El PERSONAL

0 HAWAII STATE RESIDENCY 0 FEDERAL CONTRACT 0 LOAN
El SUBCONTRACT El OTHER ___________________________

• IRS APPROVAL STAMP IS ONLY FOR PURPOSES INOICATED BY ASTERISK.

5. NO. OF CERTIFIED COPIES REQUESTED:

6. SIGNATURE:

PRINT NAME PRINT TITLE: Corporate Officer, General Partner or Member, Individual (Sole Propnetor), Trustee, Executor

_________________ __________ ( ) (
SIGNATURE DATE TELEPHONE FAX

POWER OF ATTORNEY. If submitted by someone otherthan a Corporate Officer, General Partneror Member, Individual (Sole Proprietor), Trustee, or Exec-
utor, a power of attorney (State of Hawaii, Department of Taxation, Form N-848) must be submitted with this application. If a Tax Clearance is required from
the Internal Revenue Service, IRS Form 8821, or IRS Form 2848 is also required. Applications submitted without proper authorization will be sent to the ad-
dress of record with the taxing authority. UNSIGNED APPLICATIONS WILL NOT BE PROCESSED.
PLEASE TYPE OR PRINT CLEARLY — THE FRONT PAGE OF THIS APPLICATION BECOMES THE CERTIFICATE UPON APPROVAL.
SEE PAGE 2 ON REVERSE & SEPARATE INSTRUCTIONS. Failure to provide required information on page 2 of this application or as required in the sepa-
rate instructions to this application will result in a denial of the Tax Clearance request.
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FORM A-6
(REV. 2001)

APPLICANT’S NAME FROM PAGE 1

7. CITY, COUNTY, OR STATE GOVERNMENT CONTRACT: El Bid/Entering Into a Contract 0 Completion/Final Payment

For completion/final payment of contract, please provide the name and telephone number of the contact person at the State or County Agency.
Name:_____________________________________________________________ Telephone Number:

El Initial El Renewal El Transfer-Seller El Transfer-Buyer 0 Special Event

0 Initial El Renewal
DATE APPLICANT ARRIVED IN HAWAII __________________________

0 Calendar year El Fiscal year ending ___________

(MM/DD)

12. TAX EXEMPT ORGANIZATION: Provide the Internal Revenue Code Section that applies to your exemption. __________________________

13. CORPORATION: Parent’s Corporation Name ________________________________ FEIN __________________________

14. INDIVIDUAL: Spouse’s Name . SSN ___________________________

15. IF YOU DO NOT HAVE A GENERAL EXCISE TAX LICENSE AND REQUIRE A TAX CLEARANCE FOR A GOVERNMENT CONTRACT:
A) Has your firm had any business income in Hawaii prior to the Bid? El YES El NO

B) Does your firm have an office, inventory, property, employees, or other representatives in the State of Hawaii? El YES El NO
C) Has your firm provided any services within the State of Hawaii? El YES El NO

16. FILING THE APPLICATION FOR TAX CLEARANCE:

Mail or fax the completed application to the Department of Taxation office which issued your General Excise License Number. Applications which require an
Internal Revenue Service Tax Clearance will be forwarded to the Internal Revenue Service after processing is completed by the Department of Taxation.
Allow up 101 Q to 15 business days for processing between the Department of Taxation and the Internal Revenue Service. Completed applications may also be
submitted in person at anyof the district offices listed below:

State Dept. of Taxation
OAHU DISTRICT OFFICE
P.O. BOX 259
HONOLULU, HI 96809-0259
TELEPHONE NO. (808) 587-4242
TOLL FREE 1.800-222-3229
FAX NO. (8081 587-1488

COLLECTION BRANCH
FAX NO. (808) 587-1720

or
830 PUNCHBOWL STREET
HONOLULU, HI 96813-5094

State Dept. of Taxation
MAUI DISTRICT OFFICE
P.O. BOX 1169
WAILUKU, HI 96793-6169
TELEPHONE NO 1808) 984-8500
FAX NO. (8081 984-8522

or
54 S. HIGH STREET, #208
WAILUKU, Ht 96793-2198

State Dept. of Taxation
HAWAII DISTRICT OFFtCE
P.O. BOX 833
HILO, HI 96721-0833
TELEPHONE NO. (8081 974-6321
FAX NO. 18081 974-6300

or
75 AUPUNI STREET. #101
HILO. HI 96720’4245

State Dept. of Taxation
KAUAI DISTRICT OFFICE
3060 EIWA STREET, RM. 105
LIHUE, HI 96766-1889
TELEPHONE NO. (808) 274.3456
FAX NO. 1808)274-3481

Internal Revenue Service
WAGE & INVESTMENT DIVISION
-TC M/S H214

FIELD ASSISTANCE GROUP 174
300 ALA MOANA BLVD., #50089
HONOLULU, HI 96850
TELEPHONE NO (808)539-1555
FAX (808)539-1573

or
TAXPAYER ASSISTANCE CENTER
HONOLULU:
300 ALA MOANA BLVD., RM 1’125

Applications are available at Department of Taxation and IRSoffices in Hawaii, and may also be requested by calling the Department of Taxation’s Forms By
Fax/Mail line on Oahu at (808) 587-7572 or toll-free at 1 -800-222-7572. The Tax Clearance Application, Form A-6, can be downloaded from the Department of
Taxation’s website (www.state.hi.us/tax).

FOR OFFICE USE ONLY

TYPE OF TAX TAX RETURNS FILED STATUS

INCOME

GENERAL EXCISE/USE

HAWAII WITHHOLDING

TRANSIENT ACCOMMODATIONS

RENTAL MOTOR /TOUR VEHICLE

UNEMPLOYMENT INSURANCE

OTHER TAXES

8. LIQUOR LICENSING:
9. CONTRACTOR LICENSING:

10. STATE RESIDENCY:
11. ACCOUNTING PERIOD:

ITEMS
RECEIVED
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EXHiBIT B

PROPOSAL

Attachprojectproposalin accordancewith sectionentitled‘ProposalRbquirements”.



DBEDT GENERAL TERMS AND CONDITIONS

Attach DBEDT GeneralTermsandConditions(April 15, 1996)

EXHIBIT C


